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[Tonoxenue
O MOPSIJIKE PACCMOTPEHUS 3asIBJICHUMN, MPEJIOKEHUM, kano0, oOparieHui
U opranuzanuu npuéma rpaxiaad B MAOY «Banckas COIL»

1. O0mme mojoKeHus

1.1. Hacrosimiee mosoxeHne pa3paboTaHO B COOTBETCTBUM C HOPMATUBHO-TIPABOBBIMHU aKTaMH,
PETYIHUPYIOMUMU TOPSATOK PACCMOTPEHUS OOpaICHHI:

1.1.1. ®enpepanbubiii 3akoH Poccuiickoit ®enepanuu «O MOpsSAKE PacCMOTPEHUS
oOpamenuit rpaxnaan Poccuiickoii @enepanmm» Ne 59-D3 ot 02 mas 2006r.;

1.1.2. Koncrutynus Poccuiickoit @eneparumy,

1.1.3. ®enepanbhblii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHaNTbHBIX JaHHBIX,

1.1.4. ®enepanbhbiii 3akoH 0T 9 deBpans 2009r. Ne 8-d3 «O06 obecrnieueHnn q0CTyIa K
uHbpopMauid O  JACATENILHOCTH TOCYyJapCTBEHHBIX OpPraHOB W  OpPraHOB  MECTHOTO

CaMOYIPaBICHHS;

1.1.5. YcTaB HIKOBL.
1.2. Opraamzainus pabOThl C YCTHBIMH, TNHCHbMEHHBIMH, J3JICKTPOHHBIMU OOpaIeHUSIMU
TpaXIAaH  JOJDKHA obOecrieunBaTh ~ HEOOXOAWMBIE  YCIOBHS IS OCYIIECTBICHUS

MPEAOCTABICHHOTO0 W TapaHTUpOBaHHOTO rpaxkaaHaMm Koncrutynueit PO npasa obGpamarbes ¢
MPEIOKEHUSIMHU, 3asBICHUAMH U Kai00aMH B TUCHbMEHHOW U YCTHOH (popme.

1.3. PaccrnenoBanue HapymieHHH HOPM Mpo(ecCHOHAIBHOTO MOBEACHUS MEJaroruuecKumM
PabOTHUKOM MOXET OBITh MPOBEACHO TOJBKO MO MOCTYMHUBILIEH HA HETO *ajnode, MoJaHHOU B
MMUCbMEHHOM W/MJIN AJIEKTPOHHOU (opme.

1.4. OO6pamenus rpaxiaH NOCTYAIOT B BUAE MPEIOKEHUH, 3asBICHUNA U KaJio0.
Ilpeonoscenue -  oOpailleHue TpaKIaH, HANpPaBICHHOE Ha YIy4dllEeHUE JeATEIbHOCTU
00pa30BaTENIbHBIX YUPESIKACHUN, KOMUTETa 00Opa30BaHUS U T.1.

3asaenenue - oOpallleHUE B 1IENISAX peaTu3alky MpaB U 3aKOHHBIX HHTEPECOB I'PaX/IaH.

Kanoba - oOpameHue ¢ TpeOOBAaHMEM O BOCCTAHOBJICHUM IIPaB U 3aKOHHBIX HMHTEPECOB
rpaKAaH, HApPYIICHHBIX JCMCTBUSAMHM WM  PEHICHUSMH TOCYJapCTBEHHBIX  OPraHoB,
JOJKHOCTHBIX JIUL], OOIIECTBEHHBIX JIUI U OOIIECTBEHHBIX OpraHU3aluii.

IloBTOpHBIMHU CUNTAIOTCS 0OpallieHus, TOCTYMUBIIUE OT OJHOTO M TOTO e JIHIA M0 OJHOMY U
TOMY K€ BOIPOCY, €CIM CO BPEMEHM IMOJauYd IIEPBOIO MCTEK CPOK PpPacCCMOTPEHHUS WIH
3asBUTENIb HE YAOBJIETBOPEH NAaHHBIM €My OTBeTOM. [lucbMa OJHOTO M TOrO K€ JIMIA U IO
OJIHOMY U TOMY K€ BONPOCY, INOCTYIMBIIHUE SO UCTEYEHUS CPOKA PACCMOTPEHMSI, CUMTAIOTCS
MEPBUYHBIMH.

AHOHMMHBIMH CYMTAIOTCS NHUChbMa TpaxaaH Oe3 ykazaHus (pamuinu, aapeca, 10 KOTOPOMY
JOJIKEeH OBITh HAIIPaBIIEH OTBET, MO0 TAKUM OOpAIlIEHUsM OTBET HE J1aeTCs.

2. OpraHu3anmusi 1eJIONPOU3BOACTBA

2.1 OTBETCTBEHHOCTh 3a OpraHn3allui0 U COCTOSAHUC MOCIIONPOU3BOACTBA C YCTHBIMU,
IMMCbMCHHBIMH, 3JICKTPOHHBIMU 06paHIGHI/I$[MI/I TpaXxXJgaH BO3JIaractCcd Ha JUPEKTOpA IIKOJIbI.
2.2. HpI/IHSITI/Ie pemieHus 1Mo paCcCMOTPCHHUIO C YCTHBIMH, NHUCBMCHHBIMU, SJICKTPOHHLBIMU

oOpaleHnusIMH TPaK/IaH OCYIIECTBISETCS TUPEKTOPOM IITKOJIBI.
2.3. HemnocpencTBeHHOE UCTIOTHEHHE IOPYYSHH C YCTHBIMU, TUCbMEHHBIMH, DJIEKTPOHHBIMU
oOpamlieHusIMA  TPakJAaH OCYIIECTBISCTCS 3aMECTHUTEISIMH JUPEKTOPA IIKOJIBI U KIIACCHBIMU



PYKOBOJIUTENSIMH, KOTOpBIE, IPH HEOOXOAMMOCTH COCTABJISIOT MUCHbMEHHBIA OTBET Ha
oOparieHue.

24, [luceMeHHBIE W SJIEKTPOHHBIC OOpalleHUs TOMJIEkKAT 00S3aTEIbHONW PETHUCTPAIH B
TEUYEHHUE TPeX JHEeH ¢ MOMEHTA MOCTYIUICHHS B LIKOJY CEKpeTapeM, OTBETCTBECHHBIM 3a BE/ICHUE
JIITOTIPOU3BOICTBA B JKypHAJIe yderTa.

2.5. Jlenonpou3BOJCTBO MO OOpalleHUsIM TpaxJaH BeJIeTCs OTIECNbHO OT JPYruX BHUJIOB
JeJI0IPOU3BO/ICTBA.

2.6.  IlucbMeHHBIE W 3JIEKTPOHHBIC OOpalleHUs, COAEp)Kallhe BOIPOCHl, HE BXOASIIUE B
KOMITIETEHIIUIO TUPEKTOpa IIKOJIbI, HAIIPABJISAIOTCS B TEYEHUE CEMU JHEH CO THS perucTpaiuy B
COOTBETCTBYIOLIMIM OpraH JJs pELIeHUs [OCTAaBICHHbIX B OOpallleHUH BOIPOCOB C
yBEIOMJICHHEM I'paKAaHUHA, HAPAaBUBIIETrO oOpalleHue.

2.7. 3aMecTUTENN AUPEKTOpa M Jpyrue CIEeHUAIUCTHl HIKOJBl [0 HANpaBIEHHOMY B
YCTaHOBJICHHOM TOpPSAKE 3ampocy TOCYJAapCTBEHHOIO OpraHa WM JODKHOCTHOTO JIMIIA,
paccMaTpuBaKOIIMX OOpaiieHne, o0s3aHbl B TeueHue |5 maHel mpeaocTaBUTh JOKYMEHTHI U
MaTepHuaabl, 3a UCKIOYEHHEM HUMEIOUIMX TOCYJapCTBEHHYI0 WM MHYI0 OXpaHSEMYIO
(denepaabHBIM 3aKOHOM TaliHY.

2.8. IluceMeHHOE U AJEKTPOHHOE OOpaIleHHs], TOCTYUBIIEE B 00pa30BaTEILHOE YUPEKICHUE,
paccmaTpuBaercs B TeueHue 30 1Hel co JHS perucTpaluy.

2.9. B UCKIIOYUTENBHBIX CIIy4asX AUPEKTOP IIKOJBI BIpaBe MPOMJIUTH CPOK PACCMOTPEHUS
oOpamenns He Oonee yeM Ha 30 1HEH, yBenqOMHB 00 3TOM TpakJaHWHA, HAIPABHUBIIETO
oOpareHue.

2.10. OtBer Ha oOpaleHue TOMAMKMCHIBACTCS JUPEKTOPOM IIKOJbI. Jlata ucCnoiHeHHs H
HCXOJSIINI HOMEP MUChMa MPOCTABIIAETCS CEKPETapeM MOoCIe TOro, Kak MUChbMO MOAMHCAHO.

3. JInuHbli NpUEM rpaxkian

3.1. JIu4HBIA TpUEM TpaXKJAaH OCYHIECTBISICTCS JAUPEKTOPOM MIKOJBI C TOHEICIbHUKA I10
matauy ¢ 14.00 go 16.00 mo ampecy ya.IlpocBemenusi, 31.33, TenedoH TpHUEMHOI:
8(83140)41447. Nudopmanus 06 yCTaHOBICHHBIX IS MPHEMa [HSIX W 4Yacax JOBOAUTCS JIO
CBEJICHUS TPaKAaH Ha WH(POPMAIIMOHHOM CTEH/IC ¥ Ha CaiTe IIKOJIBI.
3.2,  OOpamieHue rpakIaHWHa O 3aMUCH Ha JIMYHBIA MPHEM JOHKHA COOTBETCTBOBATh
CJIEYIOMIMM TPe0OBaHUAM
- Hanu4he B oOpaieHuH (paMuinu, UMEHH, OTYECTBA TPaXKIAaHWHA (MJIM €ro MPEICTaBUTEI,
YIIOJIHOMOYEHHOT'O B YCTAHOBJICHHOM 3aKOHOM MOPSAKE) U €ro aapeca (TIOYTOBOTO WIIM ajpeca
AIEKTPOHHON TIOYTHI);
- YKa3aHHe KOHKpETHOU MH(OpMalli, CYyTH NPEUI0KEHHSI, 3asIBJICHHS UITH 7Kajl00bl (0OpalieHue
JIOJDKHO COJIeprKaTh MOJIPOOHYIO TEMAaTHKY BOIIPOCA);
- HaJIM4YWe JIMYHOU TTOJIITACH U JIaThI,
- TpeaoCTaBlIEHHBbIC TPAXKIAHUHOM MaTepHallbl HE JOJDKHBI COJIEPKAaTh HELEH3YpHBbIE JHOO
OCKOPOUTENFHBIE BBIPAXKCHHUS, YIPO3BI JKU3HHU, 3/I0POBBI0 M UMYIIECTBY JOJDKHOCTHOTO JIAIA, a
TaKXe YWICHOB €r0 CEMbHU.
[lpun moctyruieHnn oOpamieHuss ¢ HapylIeHHEeM YKa3aHHBIX TPEOOBAaHWHA TPaKIaHWHY MOXKET
OBITh OTKa3aHO B TMpueMe OoOpalleHHs O 3amucH Ha JHYHBIA TpUeM C 00S3aTEIbHBIM
pa3bsCHEHUEM MPHUYUHBI OTKa3a.

[lpu nuyHOM TMpHieMe TpakIaHWH MPEIBSIBISET JOKYMEHT, YAOCTOBEPSIOIIUNA €ro
JHYHOCTb.
3.3. Coneprkanue ycTHOro OOpalleHus 3aHOCUTCS B KAPTOUYKY JIMYHOTO IIpUeMa rpakJIaHuHa.
3.4. TlucekmenHnoe oOpalleHue, MPUHATOE B XOJAE JIMYHOTO MpHEMa, MOJJIC)KUT PETUCTPAlliU B
MOPSAJIKE, YCTAHOBIICHHOM HACTOSIIIMM IOJIOKCHHUEM.

4. lucbMeHHOe WM TeslepOHHOE o0paleHue

4.1. [TuceMeHnHOe 00paIeHre MOYKHO HAIPaBHUTh:
- 1o moute 1o aapecy: Hmwxkeropoackas 0611., Bagckwuii m.o., c.Baz, yn.IIpocBemenus, 31.33



I'padux npuema odpaienmii:

[onenenpuuk- [Israuna ¢ 9.00 — 16.00

Tenedon: 8(83140)41447

[onyuuts uHPOpMaLuIo, Kacarolrytocs o0padoTku Bamiero odpamenus, Bel Mmoxete mo
teneony: Temedon: 8(83140)41447

4.2. T'paduk npuema TeneGOHHBIX 0OpaIIeHu:

IMoneneanunk- [arauna ¢ 9.00 — 16.00

I'paxxnanuH B cBOEM NHCbMEHHOM OOpallleHHU B 00513aTeJIbHOM MNOPSAKe YKa3bIBaeT CBOM
pamunauio, umMs, 0TYECTBO (MOCJIeHee — MPU HAJIUYUM), TIOYTOBBIN aapec, MO0 KOTOPOMY
JIOJIKHBI OBITH HATpaBJIEHBI OTBET, YBEJOMJIICHHUE O Mepeaipecalii 00palieHus, u3Jaraer cyTh
NpeaI0KeHUs1, 3asiBJICHUS WIH KAT00bI, CTABUT JUYHYIO NOANUCH U IATY.

OO6patiennsi, B KOTOPBIX HE YyKa3aHbl MPEAYCMOTPEHHBIC 3aKOHOIATEIbCTBOM Poccuiickoit
denepanuuu GpaMuIHs, UM, OTYECTBO (MOCIIEIHEe — IPU HAJMYMHN), @ TaKXKe MOYTOBBINA ajpec
(m1s HampaBIEHWS OTBETa B OyMaXHOM BHJE) JMOO aapec SJIEKTPOHHOW TOoUTHl (s
HampaBJICHUA OTBCTA B 3JICKTPOHHOM BI/I,HC) K paCCMOTPCHUIO HEC ITPUHUMAIOTCA.

B cootBerctBHM ¢ TpeboBanmsimu DenepanbHoro 3akoHa Ne 59-d3 ot 02.05.2006 roma «O
MOpSAZIKE paccMOTpeHus oOpamieHuid rTpaxnaH Poccuiickoii @enepanum» He MOMJIEKAT
paccMOTpeHHI0 (He [aeTcsi OTBET IO CYHIECTBY IOCTABJICHHBIX BOIMPOCOB) O0palleHus, B
KOTOPBIX:

- COJEpIKaTCsl HElEH3YpHBIE JINOO OCKOPOUTENbHBIE BBIPAXKEHHS, YIPO3bl )KU3HH, 3J0POBBIO U
MMYIIECTBY JOJKHOCTHOTO JIUIIA, & TAK)KE YWICHOB €T0 CEMBH;

- TeKCT HE MOJAaeTcs MPOUYTCHHIO;

- o0xaiyercst cyneOHOe pelIeHue;

- OTBET IO CYIIECTBY IOCTaBJICHHOIO B OOpalleHHH BOIMpOCa HE MOXET ObITh JaH 0e3
pasriamieHus CBEJICHUM, COCTaBIAIONIMX TOCYAApCTBEHHYI0 WM HWHYIO OXPaHSIEMYIO
(benepaabHBIM 3aKOHOM TalHY.

5. KoHTpoab 32 HCIIOTHEHHEM MUCbMEHHBIX M 3JIeKTPOHHBIX 00pallleHUil TPaxIaH.

5.1. Tlopsimox NOCTAaHOBKM MUCEM M IEKTPOHHBIX OOpallleHUil Ha KOHTPOJb ONpeAesseTcs
JUPEKTOPOM IIKOJIBI.

5.2. ITucbMa ¥ 371EeKTpOHHBIE OOpPALEHUs, IOCTABJICHHbIE HA KOHTPOJIb, IOMEYAIOTCs OTMETKON
«KOHTPOJIbY» B PETUCTPALIMOHHO-KOHTPOJIbHBIX KapTOUKaXx.

5.3. Opranu3zanusi KOHTPOJISI, XOJ U CPOKH HCIIOJIHEHUs] OOpalleHuil rpaxaaH (GUKCUPYIOTCS B
KypHaJe yueTa CEKpeTapeM.

5.4. TlucbMeHHBIE U BIIEKTPOHHBIE OOpAIIEHUS TpaxkJaH, KOINHHM OTBETOB, JOKYMEHTBHI IO
JUYHOMY TMpUeMy TpaxaaH GOpMHUPYIOTCS B Jiela B COOTBETCTBUM C YTBEP)KICHHOMU
HOMEHKJIATYpOU JEl.

5.5. Ilucbma u Marepuajibl MO YCTHOMY OOpalIeHUIO XpaHATCS MATh JIET, IOCJIE Yero
COCTaBIIAETCS aKT 00 MX YHUUYTOXXCHHMHM, TIIOANUCAHHBIM WIEHAMH SKCIEPTHOW KOMHCCHUU H
YTBEPKAACTCS JUPEKTOPOM IIKOJIBL.
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